National Archives of India, New Delhi

Memorandum of Understandmg for the Financial Year 2017-2018

Memorandum of Undertakmg between the Mm:stry of Culture, Shastri Bhawan, New
Delhi and the National Archives of India, New Delhi for the financial year 2017-18.

This Memorandum of Understanding (MoU}y is made on I5H’day oijmiEOI‘}'
between the Ministry of Culture, as the First Party and National Archives of India, New Dethi
an attached body under the Ministry of Culture hereinafter called the Second Party.

Whereas the Ministry of Culture have the mandate to preserve, promote and
disseminate all forms of art and culture by undertaking a) Maintenance and conservation of
heritage and historic sites and ancient monuments; b) Administration of Libraries; c¢)
Promotion of literary, visual and performing arts; d) Observation of centenaries and
anniversaries of important national personalities and events; €) Promotion of institutions and
organizations of Buddhist and Tibetan Studies ; f} Promotion of institutional and individual
non-official initiatives in the fields of art and culture; and g) Entering into cultural agreement

with foreign countries.

And Whereas the National Archives of India have the following mandate:

It is Nodal Agency of the Central Government of India empowered to coordinate. regulate
and supervise the operations connected with the Administration, Management,
Preservation, Selection, Disposal and Retirement of Public Records under the prowsnons
of Public Records Act 1993 and Public Records Rules, 1997.

by Appraisal and Transfer of the Public Records from Ministries/ Departments/ Offices.

¢) Adquisition/ Accession and Ariangement of Records/ Private Papers/ Micrefilming/

Digitization -
d} Conservation and Repajr of Records and LLbrary matenais
e} Preparation of Reference Media of’ records - '
‘Research and Reference & Aceess of Public Retords to Scho[ars
. Tramm,g in all the discipline of Archives and Records Manacrement
h) Out—Reach Procrrammes Or0a111zmg Exhibitions, Semmars, Lecture-Serles, Work-shops

ete.
) -Fmancnal Ass1stance for preservat:on of Manuscnpts/ Rare Books

a)

Bes:des, a Comprehenswe scheme for conservatlon, preparatmn of reference

'medm, digitization - including mlcmhlmmg of the entire collections of lecords at.

National - Archives of Indla, Jarpath, New . Delhi. thmugh out-sourcing is under
submisswn to Mmlstry of Culture for- farther evaluation and approval. The total
estimated tentative budget is approx Rs 127.06 corers fora period of five years. -

Since the proposal scheme was to be implemented within 315 March 2017, the scheme
could not be initiated tifl date. Hence the proposal is being’ taken up with Ministry of

Finance for revwa! of the above scheme.
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£ Purpose of the MOU

functio

To ach

To achieve the organizational goals by. optimum use of the funds available and proper
ning of the organization so as to complete the oOutput targets. (Annexure-1)

ieve this, the fé!lowing are the deliverables:

1. Budget and Accounts

L.

i

il

'To ensure the following on the basis of

Since the Plan and Nor-Plan nomenclature for activities has been done away

with from 1 April 2017, the budgetary outlay for the year 2017-18 amounting to

Rs. 3853.50 lakhs including Salary for Rs.1765.50 Lakhs under one umbrella

including North Eastern Estates and Capital Works is being allotted for carrying.
out organizational work, Efforts will be made fully utilize the funds duaring 2017-

18 to achieve the given targets. All financial matters of the Department will be dealt
under the provision of GFR- 2017 of the Government of India’s directions.

National Archives of India shall submit the Annual Report to the Ministry of Cuiture, -
if required. ' '

The CAG audit, if required to be done, for the year 2016-17 shall be completed hy the
National Archives of India by September 2017.

All pending CAG audit paras and internal audit paras sha!l be disposed of in a time
bound manner.

principal of zero-based budgeting along with

- activity projection as in Annexure-II;

Mon:th-Wise_physipa] and finanecial targets:

o
=

©)
o

S €)

b

‘organization. .

Total percentage of Plan expenditure to be met by interna! revenue generation by each

Account of Unspent Balance.. D I TR
The incurred éxpenditure to be timely reconciled with P&AQ and-its bocking will-be -
enswred. R
Bogking of Expenditure against issue of Authorizations

Unit-wise cost of activities,. - - BT

Impact assessiient and readership/viewership target. -

i .

2. Human Resource

i,

. Nati_dnal Archiv

ational Archives of In&ia-_ shat rev:ie-w/frme its Human Resoures Policy ahd_ modify
the same, if required with the approval of the ‘Competent-Autho_rity. '

[ the Cadres shall be framed/reviewed with the approval

The Recruitment Rules for all : | ‘
ofthe C_Qm_pet_en_t Authority, This process has to be completed by December-2017.

Vacancies in other ranks in the Organization to be filled up on time, after taking stock

of vacancies for the entire year. (Annexure-IT)




vi.

vii,

viil,

AII DPC’s will be conducted by the National Archives of India within the stipulated
time following the prescribed rules. .

All pending vigilance cases shall be disposed of in a time bound manner as per rules.

National Archives of India will assess needs for skill development and create tailored
training modules.

New Pension Scheme (if applicable) and related contribution towards any official
under the Scheme will be done on time.

Verification of appointments made during the last 5-10 years has to be carried out by
the National Archives of India. This process has to be completed by November, 2017,

3. Legal Matters

i.

Amendments to the Memorandum of Association to be carried out, if necessary, with

the approval of the Competent Authority. This process will be completed by October,

2017.
The National Archives of India shall ensure timely monitoring of the court cases.

Efforts are being made that, all the court cases with their status are updated on the
website of Legal Information Management & Briefing System (LIMBS). The
information will be kept up to date,

The organization will utilize the online court case monitoring sottware developed by
NIC for regularly monitoring its ongoing court cases during the year.

Amendment of the Public Records Rules, 1997 to be finalized.

4, Parliament Matte'rs '

2)

Audit Matters and Annual Reports wﬂl be placed before the Parhament as and when

“required.

by

5y

dy

LI

Fulfillment of alt Parhamentary Assurances Wl” be ensured wnfhm the stlpu[ated time

fratric.
Legislative matters if any, to be taken up for approval ef Parllament wr[hm the

stipulated time frame. - :
Reconimendations/Suggestions of’ the Parhamentary Standmg Committee {PSC) and

such other Patliamentary Committees, if any, will be implemented from time to. time
w1th the approva[ of the: competent autharlty of the organization.

General

Mandatory meetings of all the Committees/ Sub Comm1ttees Archival Advisory
Bord fo be convened and conducted on time.”

Appralsal of Records housed in Ministries/-Departments/ Offices.

Vetting of at least 10 Records Retention schedules during 2017-18

7 Orientation courses in RM to be organized during 2017-18 for DROs.
Customized Training on Record Management to be conducted for least five

off icers-of Ministries/ Departments/ Offices.
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The Performance Audit/ Para Review shall be carried out as per GFR-2017
provisions contained in Chapter-2-Rule39 (iii).

Timely disposal of all the applications and appeals under the RTI Act 2005 shall
be ensured. National Archives of India shall also furnish/upload certificate/report
on RTI Portal as the extant guidelines: ' '
For disposal of public grievances/complaints, National Archives of India shall
ensure that an effective grievance redressal mechanism s in place to ensure timely
disposal of public grievances/complaints received through PG Portal or any cther
sources within 15 days. ,

National Archives of India website shall be reviewed, updated and revamped from
time to time as per the Government guidelines. Recruitment Rules and
amendments thereof of the Organization will be uploaded on the website of the
organization. '

X.  National Archives of India shall ensure compliance with the R

per directives received from MHA. 7
Assess needs for skill development and create tailored training modules.

V.

vii.

viil.

aj Bhasha Policy as

xi.
~xil.  Create online system for application and Utilization Certificates.
xiit.  Swachh Bharat Campaign/programmes as well as cleanliness drive shall be taken
up by the National Archives of India by promoting awareness programmes,
distribution of pampbhlets, hosting signage/hoardings at important locations.
xiv.  The National Archives of India shall be active on- social media like

Youtube/Facebook/Twitter etc. After the programme is held phetographs and
videos shall be uploaded immediately along with the information on the
programme.,

xv.  Modernization of Lahore Shed Building housing Records of Rehabilitation
Division of MHA ( Approx. 10 lacs files) ' :

.. e-Governance

a) ‘The website (nationalarchives.nic.in) and search portal (www.abhilekh-patal.in) -of
NAI would be revamped/up-graded and made more user friendly ' :

b) Various services of NAI would be made web enabled and g-payment gate way would .

Cobeladnched. oo D T

c) Efforts will be made to have more Hindi publications and the publications in English
be translated in Hindi in coflaboration with Hindi Publishers. R

d) e-Office under e-Governance programme of Government to be implemented in phase
manner, - T E ' : : SR

. Outreach Programnies: . . |
-a) Bringing out quality publications (including Hindi titles and translationsy and widen

their dissemination, - ST S L

b) Regular Literary programmes (like Book readings, Lectures, Quizzes, etc.)

¢} ‘Organizing International Archives Week programme. ' _

d) Continuous programme of Exhibitions and interaction with School children in
particular and Public in general. e R

¢) Cultural Exchange programmes in field of Archives with other Countries,

AU oA .
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The National Archives of India will supply to the Ministry of Culture mid-term
information in respect of achievements of the targets set out in with this Memorandum.

Timely conduct of the monthly activities to achieve monthly targets as indicated in
the Annexure-II (enclosed), for the year 2017-18 shall be ensured. The cost /expenditure
shown in the Annexure-I1 of the MoU has been estimated on the basis of average expenditure
incurred in the last financial year, Actual expenditure on-each activity shall however be
subject to the availability of funds in the allocated budget to the Organization and compliance
to the GFR provisions besides adhérence to the economy measures as isstued by Ministry of
Finance from time to time, If physical target is achieved in time, allocation of additienal fund
could be considered to conduct more activities, Any short fall in targst may attract

withdrawal/reduction in budgetary support.

Miorndss A
Signed on behalf of MinisttefCulture, Signdd on fehalf of
Gov W{WI?}@W&%&F " :g Director General of Archives

% A/ Ministey OF Gult :
) i opf indi2

a{/Govt. ©

- ot T/ New Deifil
Date:,. 526 17 '
iy

Place: New Delhi




' Annexure-l

National Archives of India
(Ministry of Culture, Government of India}

MOU:’: Key Performance [ndicators 2017-18 -

5. No. | Item Minimum Targets
1 Comprehensive scheme for Conservation,

Preparation of Reference Media, Digitization
including Microfilming

2. Outreach programmes, Seminars, Workshop,
Exhibition and Lectures

3 Publications

4 Research

5. Organizing Hindi Workshops
6. Swachh Bharat
=

8

9

Cultural Activities — Hindi Pakhwada
Increase presence in Social Media
The Recruitment Rules for all the staff to be

reviewed
Annual Raports for the vear 2016-17/DG's i
i Report ( 14™ and 13™) on the Implementation
_ -of Public Records Act, 1993 '
1T Maintenance of Asset register

12, Month wise Physical and Financial Targets

Desi gnation’

. . (._.;..;.._;.......'..,I,........_......;..'....-..):
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Nationa! Archives of India, New Delhi
(Ministry of Culture, Govemnment of India)

Vacancies in the Organization

Annexure-1]

S.No. | Group ‘A’ | Name of No. of Details of occurrence of | Action taken to fill up
the post vacancies vacancies existing and the post
anticipated
S.No. | Group 'B’ | Name of No. of Details of occurrence of | Action taken to fill up
the post vacancies vacancies existing and _ the post
anticipated
_FS. Na. | Group ‘C* | Name of No. of Details of occurtence of | Action taken to fill up |
-‘ ! the post vacancies vacancies existing and the post '
i : anticipated ,
S. No. | Group ‘D’ | Narme of No.of .| Details of oceurrence of | Action taken to fill up "
the post | vacancies | vacancies existing and the post
' ' - anticipated
P Cereerri e )
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Annexure-il|

SUMMARY OF THE ACTIVITY WISE WEIGHTAGE

: A Target Financial 'Target .
: . Weight
S. No Activities (approx.) (in Rs. Lakhs) eig
1) Grant-in-Aid (NGO) & Indiividuals
1 () — ( - ) - 50 150.00 3.89
(2) Grant-in-Aid (State/ UT Archives
|Office Expenses on Miscelleneous Purchases of
Stationeries/Furnitures/Computers etc. of =
2 INAl/Activities/Orientation L 1860 1200'00 27,85
: courses/Exhibition/Conferences
3 [Domestic Tours to be organized 12 24.00 0.62
4 |Foreign Tours to be organized 3 10.00 0.26
5 Advertising in National Newspapers for various Short 13 10.00 0.26
Term Courses in SAS/advertisements for Grants-in Aid ' )
€ _[Information and Technology 50 100.00 2.60
7 ___{Payment of Tax/Rent of Building of NAI 1 48.60 1.26
8 _|Payment on Medical Claims 60 60.00 -1.56
| 9 |Over Time Payments for Employees 10 0.40 .01
10 |Publication and Printing 10 5.00 0.13
[ 11 8;?0[? Works of NAl and Record Centers/Regional g 418.00. 500
12 [Contributions to International Archives 3 1500 5.00
Payment to Non-official Members for attending .
13 Meetings/ Seminars/ Salary to Canteen Staff _58 40.00 _ 1.00
14 |Scholarship/Stipend to be pald to Trainees 30 5.00 500 -
15- [Other Charges : 15 2.00 | 0.05
- 16 |Salaries 4500 1765.50 45.82
e Total ( S. No. 1 - - 16) 6384 ' 3853.50 100.00

Annexure A'! DTH Content Vlllage Coverage Vlewershlp!Readershlp

Annexure A2 - Statement showmg Sum of physxcal !f:nanmal target Revenue budget lntemal Revenue _

Generat:on etc.
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~ ACTIVITY 2

N i Office Expenses on Misceliensous Purchases of Stationeries/Furnitures/Computers etc. of
o NAlfActlvities/Orlentation courses/Exhibition/Conferencas

WEIGHT= 27.55

OBJECT HEAD- Offlce Expenses

UNIT COST (In lakhs.) = 0.76 : ) ! :
PHYSICAL ] FINANCIAL Score
MONTH o ' Target Achievement | Target |Achievement| W*AT
Apr-17 0 0.00
1 Orlentation course / Misc. Office expenses/ | o
May-17 Payment to-Diploma trainees of internship 50.00
| Tmport of tissue papers-100 rims/One Exhibition in
SabarmatifMisc office expenses in NAlI/ Record : :
Jun-17 Centres/Regional offices/ Payment to Diploma 100.00
trainees of internship )
1 Orientation coursefpurchases of reprography
Jul-17 items (approx. 5§ ltems) / 1 seminar/ Payment to - 100.00
Diploma frainees of intsrnship
AMC/ CA AMC of computers/photocopy ‘
i machina/Misc office expenses in NAl/ Record - 1
Aug-17 Centres/Ragional offices/One Exhibition/Outreach 150.00

programme/ Payment to Diploma traineas of :
Intarnship i
Purchase of stationaries/uniforms/furnitures/ 1 |
Sep-17 conference / seminar/ Payment to.Diploma trainees| 109.00
of internship
1 Qrientation course/1 Exhibition/Qutreach
Oct17 programme / Digitization of Public Racerds 106.00
Purchase of 10 computers/5 items of reprography
Nov-17 materials /Misc office expenses in NAl Record
Centres/Regional offices
Furchase of 1200 Library books/ 10 items of .
Dec17 | . conservation materials/Misc &ffice sxpenses in 100.0¢
: - Record Centres/Regioral offivas '
o 2 Seminars{Purchases of 10 office squipments / | A :
Jan-t8 Digitization of Pubilc Records - | 100.00
' 1 Qrigntation ceurse/ T Exhibition/Outreach
Fehb-18 | programme. / Misc. Office Exp.-in NAl and Record
' ‘ - Centres/Regional office:
o _ Purchase of 160 plyboards/ [0 ¢arton boxés &
- Mar-138 othier misc. ofF ice Bxp:in NAT HQ I Digitization of r
L Publrc Records etc -}

100.00

10000

120000

Approx 1560 Items includmg mise. Purchases
. of Stationerles/Furnitures/Computers ets. of | ' -

TOIT-A'L b NaAg ‘Orlentation : B 1200.00
' - courses/Exhibitloni/Confarences

Note The Unlt Cost Is based on Last Years funds allocatlon

Lastyearthe GE was Under Plan antt NonPlan; Thls yerar expenses under OE will be met under Revenue.

Hence the last year expendlture under Plan and Non-Plan is mentmned below:

1. Expenditure under OE (Plan} 2016- 17-Rs. 738.26 lakhs against the aflocation of Rs.744.00 Iakhs

2. Expenditure under OE {Nan-| -Plan} 20186- 17--Rs.389.04 Lakhs against the dllocatlon of Rs,400.00 [akhs

The Exhlbftlonsf()utreach programmes will be held during 2017—18 8s per the. directmns of Ministry of Cultura.

All Purchases and Proposals for Seminars and other. Activites will be conductad as and when approved by the Competent Authority/MOG

Expendirans ol be clont ar gen 5pRs 1003 -

f\,@%ﬂ(h _
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